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Overview

The aramco e-Marketplace Supplier Tutorial will help bidders to understand the e-bidding
process. It explains and demonstrates the sequence of steps to perform this activity, the
key functionality, and the features of the application that assists bidders to participate in

an e-bidding event and successfully submit the response/offer to buyer.

NOTE

This document shows the general flow of the bidding process, it is not intended to show
exact steps for each bid rather than show the general flow. You might encounter variances

in your bidding events from the steps shown in here.
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Supplier e-bidding Process workflow
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Event Notification

Supplier will receive an email notification from Saudi Aramco.

Step [Action

1 Click on the “Click Here” button to participate in the event.

Aramco e-Marketplace

DEB_

Aramco e-Marketplace has invited you to participate in the following event: Aramee RFx. The event starts on Wednesday, April 3, 2019 at 9:28 AM, Arabia Standard Time and ends on Tuesday, April 16, 2019 at 3:30 PM, Arabia Standard Time.

access this event. You must register on the Ariba Commerce Cloud or log in using your existing Ariba Commerce Cloud account username and password before you can access this event.

MOTE: This link is only valid for 30 days. Make sure to register on the Ariba Cammerce Cloud before the link expires. After you register on the Ariba Commerce Cloud, you can no longer use this link.

If you do not want to respond to this event, Click Here. You must register on the Ariba Commerce Cloud or log in using your existing Ariba Commerce Cloud account username and password before you can indicate that you do not want to respond to this event.

We look forward to working with you!

Thank You,

Aramco e-Marketplace

Click Here
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SAP Ariba Supplier Login

Step |Action

1 Fill user name and password and click login.

SAP Ariba Orders & INVOICES roered by aa tewors

Supplier Login Supplier Success Day Highlights

Login

Having trouble logging in?

Step |Action

Click Ariba apps iconE .

Step [Action

3 Click on Proposal.

Ariba Network oo M il = o

Orders, Invoices and Payments

0 e
Pinnsd Documents  oeee

SAP Ariba /\\

Top 5FAGE
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There are three major sections in the dashboard such as -

@ Events - All RFI/RFQ/RFP related links.

Registration Questionnaire - Link to update supplier profile.

Qualification Questionnaire - Link to participate in supplier qualification.

Step |Action

4 Click on “Open Status” in Events sections to participate in event.

Ariba Sourcing F clingsv  Rajesh Patelr  Help Center 3

wromco |8

Risk Assessments L

Registration Questionnaires
Tide 0 EndTime 4
v
Supplier Regisiralion Questionnaire Docs1672 42772019604 PMA Regsered
Qualification Questionnaires
L End fme 1 manodit Reg

Tasks
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The moment you click on open, all RFPs will be visible.

e Link of bids, which has Aramco name and RFQ number.
e Bid closing date and time.
e Type of bid (RFI/RFP).

Step [Action

5 Click on specific RFP, where you want to participate.

Ariba Sourcing I CompanySefings  RajeshPalely  HelpCenter »

T ings
aramco S
Events "
' EndTme &  EvemtTypa
s ~
v
REP
RFP
RFP
RFP
RFP
RFP
RFP
4102019 11:25 AM RFP
4412019 10:00 AM RFP
v
Docd023352 4472019 10:00 AM RFP
Risk Assessments m
Registration Questionnaires
Stan
v v
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Review Event Details

In this screen, you have following options:

e Review Prerequisites: By clicking on this, you continue to review the
prerequisites to participate in the bidding.
e Decline to Respond: By clicking on “Decline to respond”, you decline to

participate in the bidding.

@ e Print Event Information: By clicking on “Print Event Information”, you

get a printable version of the event.

e Event Messages: By clicking on “Event Messages”, you can access a
direct communication messaging board that will enable you to
communicate with Saudi Aramco.

e Also on the top right corner, you have a countdown timer that shows
the remaining time until the bid closing date.

3 CompanySetiingsv  RajeshPatelv  peip Center »

Ariba Sourcing

Event Details & Doc9535185 - Aramco_4200020127 (O 59 days 16:05:15

dec pishr avent
v Checklist | Review Prerequisites ine to Rest 7t Event Informat |
leview Event Del

Event Overview and Timing Rules

RFP

V1872019 2:38 PM
5312019 10:00 AM

Currency Rules

SAP Ariba
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Review and accept prerequisite

Prerequisite - All the terms, conditions and guidelines etc. related to sourcing
event is defined, and supplier has read, understood and accepted it to
participate in event.

Step [Action

1 Review and accept prerequisite and click OK.
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Select Lots

The moment you accept the prerequisite, you will see other sections as
Introduction -

Bidding instructions - Confirm acceptance of bidding instructions and conditions.
General requirements - Mention bid validity, packaging and labelling.
Technical Envelope - Attached technical documents & part no. revision.
Incoterms details - Select delivery incoterms.

Commercial Envelope - Provide commercial information per line item.

Select lots - Line items which you want to participate.

Submit response - Review all sections and Submit response.

Step |Action

1 Select Lots for the line item which you want to participate.

£  Company Setingsv  Rajesh Patel v

Ariba Sourcing

Event Details & Doco535185 - Arameo_4200020127 (© 55 daye 18:52.03

Event Messa Review Prerequisites Select Lots. Print Event Informatior

Darwnio:

¥ Checkiist Primary

1 Review Event Details
Introduction

Fer your quatation 1o be valid it must comply with all of the notes, bidding instructions and condifions stated in this quatation request and be submitied on your comgany's

4 Submit Response

¥ Event Contents

tent
US Dollar

Currency Rules

The moment you select the lots, you will land to below page, which has details
as “select currency”. Different currency can be selected for different lots.

If you are not selecting any lot you have to select reason for not bidding.
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Step [Action

2 Submit Selected lots.

Go back to Aramco e-Marketplace - DEV Dashboard Deskiop File Sync
Select Lots Doc9535085 - Aramco_4200020125 E
Select the budding currency al event level. You place bids using the bidding curmency. Thes is the defaull currency assigned 1o all lots below. More
w Checklist

Review EventDetals  EVENt Bidding Currency

Select svent bidding currency | US Dollar
e Tt

Review and Accept
Prerequisites

“

Select Lots

Select Lats Select Using Excel

Submit Response

Lots Available for Bidding

Name Currency Reason for not bidding

71 SPOOL; TUBING; 11 X 13X 2X Z; 3MPSI;

ABRASIVE BELT:

CATALOG INFQ,

SPOOL Tl WELLHEAD: A& FORGED CARBON OR LOW ALLOY.FOR H2S;
€02 & AMINE INHIBITOR ONE (1) EA IN BOTTOM FLANGE TEST PORAF!

11 IN TOP:API 3000 TOP-AP| 68 RING JOINT CONNECTION TOP CONNAPI
13-5/8 IN BTM.API 3000 BOTTOMAP 68 RING JOINT CONNECTION

BTMAP! 9-5/8 IN PACK-OFF:MR DD:PR PR-2 (APPENDIX FLTR U

(o valua) ~

7.2 SPOOL; TUBING; 15 X 15X 5X 2 5M PSE; US Dollar ~ We don't carry a compatible partimaterial “

CATALOG INFO,

SPOOL TUBING WELLHEAD; AA FORGED CARBON OR LOW ALLOY FOR H25;
©O2 AMINE INHIBITOR,ONE (1) EA IN BOTTOM FLANGE TEST PORAPI

11 IN TOP-API 3000 TOPAP| 6B RING JOINT CONNECTION TOP CONNAPI
13-5/8 IN BTM.API 3000 BOTTOMAP 68 RING JOINT CONNECTION

BTMAP! 9-5/8 IN PACK-OFF-AA 45-5AMSS-D0S:AP| 6AMR DD.PR PR-2
(APPENDIX F).TR UAA “BOWL TYPE. CAMERON S

Manufacturer Part Number Text :
MANUFACTURER REFERENCES.
5002518353 10001616 Kyoritus Kiko Co; Ltd. JP

System will warn you that you haven’t selected all the lot.

Step [Action

3 Click on Use Selected Lots.

Warning: You have not selected all
lots

You have selected to participate i only 1 of the 2 available lots

Note: You can retum and select additonal lots at a later time.
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Introduction

)

For your quotation to be valid it must comply with all of the notes, bidding
instructions and conditions stated in this quotation request System.

In this screen, you have three options:

1. Save: By clicking on “Save” you can save the modification at any time.
Excel Import: By clicking on “Excel Import” first export the RFQ in
excel format and fill your response and upload. Make sure there is no
change in template/format.

3. Compose Messages: By clicking on “Compose Messages” you can access
a direct communication messaging board that will enable you to
communicate with Saudi Aramco.

Console

¥ Event Contents

&= Doc9535185 - Aramco_4200020127

Tene remaning
@ 52 days 22:31:57

Submit Entire Response Update Totai Save Gompase Message
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Bidding Instructions and Conditions

In Event Contents after Introduction click on Bidding Instructions and
Conditions.

Step [Action

1 Select Condition “Yes” to participate in bid.

2 back o Aramco o Marketpiace - DEV Dashocard Desiop e Syne
Console £ Doc9535186 - Aramco_4200020127 (©) 53 daye 222655

Primary
v Checkiist
1. Rev etae Bidding Instructions and Conditions (Section 2 a6} & Frev | Next B = A
Name T

¥ 2 Bidding Instructi

) indicates a requied field Yos
4 Submit Response
No
Unspecified

Submil Enfire Response Update Totals Save Compose Message Excel Import

* Event Cantents
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Add/Edit Comments and Attachment in Bidding Instructions
and Conditions

Step [Action

1 Write comments and you can attach file as well and click OK.

2 Click on Attach a file then click on Browse subsequently click on Open and OK.

v — Deskio Fis me
Add/Edit Comment

Gabck o & / Dashboard Deskiop Fle Syme
Add Attachment @ Choose Fleto Uplosd = ’—_EM
. - » O e older e O
g come
W S
Ordn
*eipn!r
L 78 KB
Il = i S \
e docx e o docx
SAP Ariba
BRI a
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General Requirements

You can add comments and add optional attachments for Bid Validity and
Packaging and Labelling.

Step [Action

1 Type the Bid Validity Date.

Step [Action

2 Select Packaging and Labelling option from drop down.

Console & Doc9535185 - Aramco_4200020127 (O 53 days 20:2920

Ew

Messages

Response History

Primary
v Checklist
General Requirement (Section 20f6) « Prev. | Next » m
1. Review Event Details
Name 1

2

¥ 3 General Requirement

¥ 3.1 Bid Validity

w

Select Lots

311 What is the last date for bid validity? _m B g (=]
Submit Response Ensure bid validity of at least sixty (60) days from the bid closing date, unless ctherwise requested

-

¥ 32 Packing and Labeling

321 Are you complying with Saudi Aramca’s packing labeling and marking requirements as detailed in the bidding Comply with Saudi Aramco packing, labeling and marking requirements v
¥ Event Contents instructions, or do you wish to deliver using your own packing standards? You must provide details in your bid
- Unspecified
(*) indicates a required field

All Content Comply with Saudi Aramco packing, labeling and marking requirements

Jeliver us vn packing ards
1 Introduction Deliver using own packing standards

Bidding Submit Entire Response } Update Totals Save Compose Message | Excel Import
, Bidd

Instructions

General
Requirement
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Technical Envelope

Step

Action

Attached “Technical Documents” in section 5.1.1

Step

Action

Select Part No. Revision as Saudi Aramco requested in section 5.2.1

[COMnSore

Event Messages

Response History

¥ Checklist

nd Accept

uisites

3. Select Lots

4. Submit Response

v Event Contents

All Content

1 Introduction

eral

3 Requirement

DOCYS35 189 - ATamco_42Z0002Z0T27

Primary

Technical Envelope

1. Review Event Details

Name 1
¥ 5 Technical Envelope
¥ 51 Technical Documents
511 Please attach all relevant technical documents of the items quoted. This will be used for the purpose of technical evaluation as required

¥ 52 Part Number Revision/Obsolescence

521 IsVendor's quotation for all items in accordance with the product, part or model number that Saudi Aramco has requested?
Vendor shall advise in his quotation in accordance with section 4.4 ‘'GOODS/Article Substitutions and Part Number Update’

(*) indicates a required field

1T r
Submit Entire Response Update Totals | Save Compose Message Excel Import

U 52 days 20:17:32

(Section 4 0f6) « Prev | Next »

Unspecified v | %
Yes
No

Unspecified
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Incoterms Details

Step |Action

Select Incoterms details from drop down. You can add comments and
additional documents.

p, Time remaining
Console Doc9535185 - Aramco_4200020127 O 52 days 19:53:1
Ever
e
Primary
v Checklist
Incoterms Details (Section50f6) & Prev | Next » m

4 Submit Response

v Event Contents Submit Entire Response Update Totals Save pose Message Excel Import
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Commercial Envelope

Must fill details where * is marked.

Step [Action

1 Select Price

2 Select Lead Time

3 Select MPN

4 Click “Update Totals” button

5 Click “Submit Entire Response” button

Doc9535185 - Aramco_4200020127

Primary
» Checklist
1. Review Evers Detalls Commaercial Envelope
Extended Price

7 Commercial Envelope

71 SPOOL; TUBING: 11X 13X 2 X 2; IM PSI; Loss

4 Submit Respanse

» Event Contents

Material Number
Prics:

Quaniity__20 each

SAR

I‘_.

[ en_*| orers

Manutacturer

-

-

Country Of Onigin | Unspecified

Delivery Pricrity:  Normalistaged

Daskiop File Sync

©

(Section 6 of6) & Pre.

Time remaning

52 days 19:46:09

Mode! / Part Number

v Event Contents Country Of Origin:  SA Saudi Arabia

Deivery Priorty.  Normalistaged

Handing Priority

Hazardous Indicstor.  No

Inspection Description.
Inspection Flag.  No

Packing Specs One.

Packing Specs Two.
6 Wic okieons Dt Packing Specs Three:

SASO Indicator. No

Saudi Customs: D - Dutble

Shelf Life Code:
Storage Conditions:

Unloading Pomt ¢

Transportation Mode: 04 BOAT
Remarks:

(") indicates a requred field

e m S i

HRAN DH CENTRAL STOREHOUSE

.
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Submit Entire Response

Step

Action

1

Submit Entire Response then click OK.

v Submit this response?

Ciick OK to subamit
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Revise Response

After successful submission but before bid closing date you can again
add/modify price/additional documents or comments etc.

Step [Action

1 Click Revise Response.

[CF days 00:33:59

Step |Action

2 Click OK
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Revise Response?

You have aiready submitted a response for this event. Click OK i you would like to revise your response
r
oK [ Cancel ]
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Create Alternative

Step |Action

3 Click Price Alternative

Time remaining
Console & Docg535185 - Aramco_4200020127 (O 51 days 205143
w Checklist Primary
1. Review Event Dea
a2 All Content m v
Prm—
Hame Exlended Prce
3. Selec 1 Introduction More ~
4, Submit Response ¥ 2 Bidding Insiructions and Conditions
21 Do you accept the bidding instructions & condiions in this section? Ye v -
P — ¥ 3 Gonersl Roquirement
31 bia vy
it is the |ast dats 7 -
v
¥ 32 Packing ond Labeling
, g () ndcates a toquied ld
Sync Primary Bid [ upsate Totais Reload Last Bid Save Excel import Aemative
5 Tochncal Enve
& Incaterms Detail:
: :
4 Type Alternative Name, Click on checkbox and then OK.
Select Alternative ltems
Enior a namo fo he aamatisrespanse ¢ you want o inchode and ¢k OK 1 30 th Homs ot alrnatve resgonse. An Allmatie Pricing qute alows fo prcing based on difenng tarn esponses
e :
Items L]
1 tntroduction
2 Bidding Instr s and Conditions
¥ 3 Goneral Requirement
31 Bid aiidity
32 Packing and Labeling
¥ 5 Technical Envelope
51 Technical Documents
52 Part Number Revision/Obsolescence
& Incoterms Details
¥ 7 Commercial Envelope
71 SPOOL; TUBING; 11X 13X 2X 2 IM PSE
72 SPOOL; TUBING; 15 X 15X 5X 2; 5M PSI;
oK Cancel
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Submit Alternative Price

You can submit revised price for the Lot you have selected. Primary price
would be remain same. In this screen, you will see below key buttons.

Reload Last Bid - By clicking on “Reload Last Bid” you will get previous bid

Step [Action

1 Change the Price

2 Update Totals

3 Submit Entire Response

Go back to Aramca e-Markatplace - DEV Dashboard

Console Doc9535185 - Aramco_4200020127

v Checklist
1 ReiewE
I Al Content
Prevequisites

3 SeleetLots 1 Introduction

| 4. Submit Response ¥ 2 Bidding Instructions and Conditions,

21 Do you accept the bidding instructions & condiions in this section?
| Bt Conam ¥ 3 General Requirement
¥ 31 Bid Validity

311 What is the last date for bid validity?
Ensure bid valcity of at least sixty (63) days from the bid closing date, unless olherwise requested

¥ 32 Packing and Labeling

packing standards? You must pravde datails in your bid

4 Do you accept biddng on the bekaw Scope?

¥ 5 Technical Envelope

¥ 51 Technical Documents

¥ 52 Part Number RevisioniObsolescence

E21 Is Vendor's quotatio
Vendor shall advise in his.

nin accardance with section 4.4 ‘GOODS/Anicle Substitutions and Pan Number Updats

¥ & Incotarms Details

flems in accardance with the product, part or model number that Saudi Arameo has requested?

321 Are you complying with Saudi Aramec's packing lsbeling and marking requirements 25 detailed i the bidding instructions, or do you wish 1o deliver using your own

511 Plesse amsch 3 relevant technical documents of the tems quoted. This will b used for the purpase of echrical evakiation as required

Deskiop File Syn:

Time remaning
@ 51 days 20:14:39

Create Altemative +

w bl
e+
Yes v
;%

| Comply with Saudi Arameo packing, labeling and marking requrements  ~ | %
"] Yes v -
= [ technical doc docx - Update fle Delets fle %7

Yes v

= Doc9535185 - Aramco_4200020127

Create Alternative v

Time remaining
@ 51 days 19:55:09

Primary 7.1 SPOOL; Revise Price
All Content = |y
Name 1 Extended Price
o . oz AT T T
Material Number: 1000021572 "
Price: | 20 SAR
Quaniity: 20 each
Lead Time (Days) " 30 =
Requested Delivery Date:  Thu, 1 Aug, 2019
MPN: ~ OTHERS —ENTER MANUFACTURER AND PART NUMBER DETAILS BELOW
v
(" indicates a required field B
[}
I‘ Pricing v ‘ ‘ Sync Primary Bid ‘ Submit Entire Response ‘ Update Totals ‘ ‘ Reload Last Bid ‘ ‘ Save ‘ ‘ Compose Message ‘ ‘ Excel Import ‘ ‘ Altemative v ‘ |
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Create Alternative for Services

Following are the steps to submit alternative bid for service events.

1. After submitting primary bid, click on Revise Response button in the

selected event.

Click Excel Import. SAP Ariba shows the Import Response from Excel

page.

Click Download Content.

Locate and open the Excel file on your computer.

Unprotect the Excel file.

Edit the Excel file as necessary. SAP Ariba shows a column in the Excel

spreadsheet for alternative bidding called Alternative.

7. In the Alternative column, specify the alternative name for items that
are part of an alternative bid. Leave it blank for items that are part of a
primary bid.

8. After you have completed updating your Excel response spreadsheet,
click Browse on the Import Response from Excel page to locate the file
on your computer.

9. Click Upload to the import the file

i

o (5 g B9

Saudi Aramco: Company General Use



Step [Action

1 Click Revise Response and Click OK.

00 beck o Aramen & Marketpce - OBV Dushbors [—r——

Console & Doc9535065 - Aramco_4200020125 (C] g;u:“y?(;c 3359

Er—

v Chaciast

. R Bt Dutnin

2 murassina | [
2 Seeaton Al Content =
- —
l 4 Suomt Response o
e o
oy a—
Sy
D e =
[ e
R e
Mo A — pre
2 g & e 31 Mey. 2019
“ inmuctons. ¥ 32 Packing and Labeling
= 57 s : = s
o T

4 D9 you accest biadng on e blow Scape? ver

PR Hr—

¥ 5 Technical Emveiope

P
g sut . pep—y @ tew Whcroscn Exzel Woszheet s
——— ¥ 52 Part Number RevislonObsolescence

oy -
Sy

o T —
T ——; S

e e ree ]

T

Revise Response?

You have already submitted a response for this event. Ciick OK if you would like o revise your response.
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Step [Action

2 Click Excel Import

4 Go To Dashboard afiq Ahmed(Stop)

arameo |

Console = Doc10914900 - Aramco_6000005623
Fvent Messages
esponse History Create Alternative v
W Checklist §
Primary hereeee teteet test
1. Review Event Details
2. Review and Accept All Content
Prerequisites
Name 1
3. Select Lots ¥ 1 Introduction
1.1 Saudi Aramco is the state-owned oil company of the Kingdom of Saudi Arabia and a fully integrated, global petroleum and chemicals enterprise.
4. Submit Response Saudi Arameo’s oil and gas production infrastructure leads the industry in scale of production, operational reliability, and technical advances. Our plants and the people who run them make us the world's

largest crude oil exporter, producing roughly one in every eight barrels of the world's oil supply.
We manage proven conventional erude oil and eondensate reserves of 260.8 billion barrels. Our average daily crude production is 10.5 million barrels per day (bpd), and we have stewardship of natural gas
reserves of 298.7 tillon standard cubic feet (scf)

Headquartered in Dhahran, Saudi Arabia, with offices and operations throughout the Kingdom, we employ more than 65,000 workers worldwide.

I Event Contents Our subsidiaries and affiates are located across the globe in Saud Arabia, China, Egypt, Japan, India, the Netheriands, the Republic of Korea, Singapore, the United Kingdom and the United States

Today, we continue to deliver on our core mission of reliably supplying energy to the Kingdom and the world, and continue to progress towards becoming the world's leading integrated energy and chemicals
enterprise, a top refiner and a creator of energy technologies.

Al Content The men and women of Saudi Aramco are firmly dedicated to the resolution that energy is opportunity - a promise we are proud to honor to our customers, pariners, and stakeholders every day.

1 rociucton 1.2 This RFP invites selected organizations to provide information and submit answers tarthe listed questions.
1.3 How to respond to the RFP
1. Once you access the RFP, please review the event details. You can ciick on "All content” in order to see all the sections together.

2 RFP Information 2. Review and accept the Agreement andlor Preraquisite(s).
3. Enter your response and click on Submit entire response. Please note that unless you click on the "Submit” button, your response will not be received by the customer

4 Technical Section ¥ 2 RFPInformation

5 Commercia 2.1 This RFP invites selected organizations to submit a proposal for the needs described below.

Envelope
" 22 Any bidder respending to this RFP must explicitly accept Saudi Aramco terms and conditions.

23 Do you accept the Sadui Aramco's Standard Terms and Conditions?
() indlcates a required field

Time re
@ 2 day!

Sync Primary Bid Submit Entire Response ‘ Update Totals H Reload Last Bid H Save ‘ ‘ Compose Message || Excel Import I Alternative v

Step |Action

3 Click Download Content.

Import Response from Excel
This page allows you ta export and import event content and submit bids. tis not intended 10 3dd anachments. To add anachments, relum to the previous page and click the link 1o browse for an attachment

Step1.  Click Download Content” to download and review your event in an Exeel Spreadsheet
Skip this slep i you wich to import a previously downloaded file. If you want to start over, chck “Download Original Excel Bid Sheets”

Step 2. Declare your intention b respand and enler your response in the Excel spreadsheet and save the file i your compuler.
Step3.  Locats the saved Excel file on your computer using the Browse bution
Browse.

Gr drop fie here

Stepd.  Click Upload to mport the contents of the Excel file to your svent
Note: Values in the Excel file wil overwite and delete any values you may have entered in your saved response.
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Step [Action

4 Locate and open the Excel file on your computer.

& Downloads

1=l Recent Places

B Videos

- Libraries
3 Documents
J’- Music
| Pictures

B Videos

1M Computer
‘C_f System (C:)
w User_Data (Dt)
4@ CloudDrive ()
¥ 30008310 (\\aramco

?j Metwork

() ~[18 » siddiqui, Habibuilah M » Downloads v [43] [ search D
File Edit View Toolz Help
Organize v Include in library « Share with + Mew folder ==
¢ Favorites Mame : Date modified Type Size
Bl Desktop B Aramco_6000005623 xls 5/14/201911:02 AM  Microsoft Excel 97... 41 KB
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Sheet is password protected. You have to unprotect it by click on Review Tool
Bar then click on Unprotect sheet icon in both tabs (Technical Section and
Commercial Envelope one by one. It is NOT needed here.

Step

Action

Unprotect the sheet.

=
HOME

Q

Proofing

K8 -

A

Humber

Research Thesaurus

INSERT PAGE LAYOUT FORMULAS DATA WIEW

e R

Mext

Translate  Mew
Comment

I Show All Comments

Previous
i Show Ink

Comments

EEP

Unprotect
Sheet

lg ‘J Protect and Share Workbook

Protect  Share
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When the file is unprotected, now you can Copy and Paste the Line items,
which you want to submit as an alternative bid in Technical Section and
Commercial Envelope sheets, and specify alternative Name and Save it.

Step [Action

6 Copy and Paste the line items, specify alternative names and answers.
H S- =
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW
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Step [Action

computer and upload.

7 Click Browse on the Import Response from Excel page to locate the file on your

Import Response from Excel

This page allows you to export and

4 30008310 Oararr ™

File name:

o submit b, i st ke i o K e
5 Choose File to Upload =
Step1.  Cick “Download Content to download and review your event in an Excel Spreadsheet GQ-‘ B+ Siddqu, Fabibullah M » Downloads <oy | [ Seorcs Downioods 5
Skip thes step if you wish to import a previously dawnloaded fil. If you want to start aver
—_— Orgenize v New foider =+ [0 @
Download Contant ! 5
% Favortes Name Date modified Type
Stop 2. Declare your intention o respond and enter your response in the Excel spreadsheetand | gy o, op. [m SLSOInEAM | AEE A
Downicads
siep3. L file 0n your computer using the B »
e 44 Recent Places
SR B Videos
DICrOp RIS csichmsssrate)
Step 4. to import the contents of the Excel il 1o your event B thhs
g.tbs Excel file will overwite and delete any values you may have entered|| ) Documents
o Music
i Pictures
B videos
18 Computer
& sytem (@)
a User_Data (D)
@& CloudDrive ()

\o—;\mdr

Step [Action

Import Successful, Click Submit Entire Response.

v Import Successful

page

Your re has been i uccessfully
Click the Submit Entire Response bution, as 500n as it appears on the

=]
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